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These Standard Forms form an integral part of the ADR Mediation Rules 2026. The M-series operates within the unified AITAR 2026 institutional infrastructure alongside the A-series (AITAR) and B-series (AISTAR) standard forms. Full templates are maintained in the AITAR Case Documentation System (ACDS).
FORM REFERENCE GUIDE
M1  —  Request for Mediation  (Schedule A Part B / Rule 7)
M2  —  Conflict of Interest and Independence Disclosure  (Schedule A Part C / Rule 12.2 / Rule 14)
M3  —  Confidentiality Agreement and Undertaking  (Schedule C / Rule 21.2)
M4  —  Representative's Authority and Undertaking  (Rule 17.2 [Schedule A Part D — see note])
M5  —  Mediated Settlement Agreement  (Rule 26)
M6  —  Closing Certificate  (Rule 33.3 / Rule 24.2)
M7  —  Procedural Note  (Rule 15.3)
Note on Form M4: Rule 17.2 of the ADR Mediation Rules 2026 requires every representative to sign an undertaking in the form prescribed in Schedule A — however the published Schedule A contains no such form. Form M4 fills this gap and it is recommended that the next revision adds Schedule A Part D cross-referencing Form M4.

	M1
	ADR Mediation Rules 2026 — Revised April 2026
REQUEST FOR MEDIATION


Aluochier Dispute Resolution  ·  Schedule A Part B / Rule 7  ·  aluochier.co.ke

	FOR REGISTRY USE ONLY
AITAR Case Identifier:  AITAR-____-________     Date Filed:  _______________
Received by:  _____________________________     Fee Track:  Track A  /  Track B



PART A — REQUESTING PARTY
	Full Name of Requesting Party
	

	Address
	

	Email Address
	
	Telephone
	

	Name of Authorised Representative
	

	Representative Email / Telephone
	



PART B — RESPONDENT(S)
	Full Name of Respondent(s)
	

	Address(es)
	

	Email Address(es)
	
	Telephone(s)
	

	Respondent Representative (if known)
	



PART C — MEDIATION AGREEMENT / BASIS
☐  Mediation clause in contract — date and clause reference:
	Contract reference / clause
	


☐  Mediation agreement entered into after dispute arose — Date:
☐  Consent to mediate under Rule 2.4
	Reference to agreement
	
	Date
	



PART D — SUBJECT MATTER OF DISPUTE
	Reference to contract / instrument giving rise to dispute
	


☐  Succession matter under AISTAR 2026 — AISTAR Case No. (if any):  ___________________________
☐  General civil or commercial matter under AITAR 2026
	Brief description of the nature of the dispute
	

	Amount or value of subject matter (KES / USD)
	
	Currency
	

	Specific outcome sought by the requesting party
	



PART E — FEE TRACK PROPOSED
The fee track determines how the Mediator fee is calculated (Rule 7.2(f) / Rule 8.1 / Schedule B). Once confirmed it cannot be changed without written agreement of all parties.

☐  Track A — Ad valorem fee (succession / estate matters or ascertainable value — Schedule B Part 1)
☐  Track B — Time-based fee (general civil / commercial matters or value not ascertainable — Schedule B Part 2)
☐  No preference stated — Chief Executive to determine (Rule 8.1)

PART F — EXISTING PROCEEDINGS DISCLOSURE
Mandatory and must be sworn on oath (Rule 7.2(e)).
☐  No existing proceedings relating to this dispute.
☐  Existing proceedings — details on attached sworn disclosure.
	Court / Tribunal / Case Reference (if any)
	



PART G — MEDIATION PREFERENCES
	Preferred language of mediation
	
	Preferred venue / format
	


☐  Physical — preferred location:  ___________________________
☐  Virtual (videoconference / telephone)
☐  Hybrid
	Proposed Mediator (from AITAR Roster)
	
	Co-Mediation requested? (Yes / No)
	



PART H — FEES
☐  Registration fee enclosed — KES 2,000 (domestic) / USD 100 (international) — non-refundable
	Payment reference / receipt number
	



PART I — DECLARATION
I / We declare that the information in this Request is true and correct, that copies have been served on all other parties, and that I / we consent to mediation under the Aluochier Dispute Resolution Mediation Rules 2026.

	Requesting Party / Representative:
_____________________________
Name:
_____________________________
Capacity / Role:
_____________________________
	Date:
_____________________________
Date:
_____________________________
AITAR Case Ref:
_____________________________



Submit to the Chief Executive — info@aluochier.co.ke. An AITAR Case Identifier will be assigned and a copy transmitted to all parties within 3 days (Rule 7.3). Mediation commences upon written acceptance by the respondent (Rule 8.2).
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CONFLICT OF INTEREST AND INDEPENDENCE DISCLOSURE


Aluochier Dispute Resolution  ·  Schedule A Part C / Rule 12.2 / Rule 14  ·  aluochier.co.ke

	FOR REGISTRY USE ONLY
AITAR Case Identifier:  AITAR-____-________     Date Filed:  _______________
Received by:  _____________________________     Fee Track:  Track A  /  Track B



To be completed by the proposed Mediator and submitted simultaneously with confirmation of appointment (Rule 12.2). Copies shall be provided to all parties within 2 days. The duty of disclosure is continuing throughout the mediation (Rule 14.2).

	Full Name of Proposed Mediator
	

	AITAR Mediator Accreditation Reference
	

	AITAR Case Identifier
	

	Date of Proposed Appointment
	
	Date of This Disclosure
	



DISCLOSURE ITEMS
Answer each item. Where YES, describe fully. Partial or incomplete disclosure may result in disqualification under Rule 14 and quality assurance consequences under Rule 30.

1. Any personal, professional, or financial relationship with any party
☐  NO circumstance to disclose
☐  YES — details:
	Details
	



2. Any prior involvement in this dispute or any related matter
☐  NO circumstance to disclose
☐  YES — details:
	Details
	



3. Any direct or indirect interest in the subject matter of the dispute
☐  NO circumstance to disclose
☐  YES — details:
	Details
	



4. Any prior appointment as advocate, arbitrator, adjudicator, expert, counsel, or adviser in relation to this dispute
☐  NO circumstance to disclose
☐  YES — details:
	Details
	



5. Any prior appointment as Mediator or SST Verifier in relation to the same estate or related matter — relevant to Rule 27.3
☐  NO circumstance to disclose
☐  YES — details:
	Details
	



6. Any other circumstance creating a reasonable perception of bias or conflict of interest
☐  NO circumstance to disclose
☐  YES — details:
	Details
	



SPECIAL DISCLOSURE — SST VERIFIER APPOINTMENT
Complete if there is any possibility that you may subsequently be proposed as SST Verifier under AISTAR Rule 64.
☐  I have not previously been involved in any capacity in this estate or a related succession matter.
☐  I have been involved in this estate — full details disclosed above.
☐  I am aware that appointment as SST Verifier after acting as Mediator requires full written disclosure and written consent of all parties (Rules 16.6 and 27.3).

DECLARATION
I declare that the information above is complete and accurate, that I am independent and impartial in relation to this matter, and that I have no undisclosed interest or relationship. I undertake to disclose immediately any new circumstance arising during the mediation that may create a reasonable perception of bias or conflict of interest (Rule 14.2). This obligation of continuing disclosure applies throughout the mediation and after its conclusion in respect of any related proceedings.

	Proposed Mediator:
_____________________________
Name:
_____________________________
Capacity / Role:
_____________________________
	Date:
_____________________________
Date:
_____________________________
AITAR Case Ref:
_____________________________



This Form and all disclosures will be provided to all parties within 2 days of receipt (Rule 12.2). Where a party objects to appointment, Rule 14.3 applies and a substitute Mediator shall be appointed within 7 days.
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CONFIDENTIALITY AGREEMENT AND UNDERTAKING


Aluochier Dispute Resolution  ·  Schedule C / Rule 21.2  ·  aluochier.co.ke

	FOR REGISTRY USE ONLY
AITAR Case Identifier:  AITAR-____-________     Date Filed:  _______________
Received by:  _____________________________     Fee Track:  Track A  /  Track B



ALL participants must sign this Agreement before participating (Rule 21.2). No participant may attend or receive mediation communications until this Agreement is signed.

PART A — PARTICIPANTS
Record the full name, role, and signature of every person participating. Attach additional pages if required.

	FULL NAME
	ROLE / CAPACITY
	SIGNATURE
	DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



PART B — CONFIDENTIALITY UNDERTAKING (Rule 21)
Each of the undersigned undertakes:
☐  (a) to keep confidential all information disclosed in or arising from the mediation — including the fact and existence of the mediation, all communications, offers, concessions, and the terms of any settlement;
☐  (b) not to disclose Confidential Information except as permitted by Rule 21.1;
☐  (c) not to use Confidential Information for any purpose other than the mediation; and
☐  (d) to ensure that any person to whom Confidential Information is disclosed is bound by equivalent obligations.

PART C — WITHOUT PREJUDICE PROTECTION (Rule 22)
Each of the undersigned undertakes that the following will be privileged and not disclosed in any subsequent proceedings:
☐  (a) any settlement proposal made by any party or the Mediator;
☐  (b) the willingness of any party to consider any such proposal;
☐  (c) any admission, concession, or position paper disclosed in the mediation;
☐  (d) any statement made or document produced by the Mediator; and
☐  (e) any information disclosed in a private session (caucus) (Rule 21.3).

The parties and the Mediator shall not compel or summon the Mediator as a witness in any subsequent proceedings concerning the mediated dispute (Rule 22.2). The without prejudice protection applies independently of and concurrently with any statutory privilege or common law protection (Rule 22.3).

PART D — PERMISSIBLE DISCLOSURES (Rule 21.1)
The parties acknowledge that the Mediator or Institution may disclose information:
☐  (a) with the consent of the person from whom it was obtained;
☐  (b) confirming that a settlement has been reached and its general terms, where necessary for implementation;
☐  (c) where reasonably necessary to prevent or minimise a serious risk to life, safety, or property; or
☐  (d) as required by applicable law or court order.

PART E — SUCCESSION PROCEEDINGS EXCEPTION (Rule 21.4)
Where these proceedings are connected to AISTAR 2026 proceedings, the parties acknowledge that this Confidentiality Agreement does not limit the AISTAR Tribunal's inquisitorial powers under AISTAR Rule 26, the duty of candour under AISTAR Rule 23, or the Tribunal's duty of care to the estate and to the interests of minors, dependants, and persons with disabilities as set out in AISTAR Rules 20 and 25.

PART F — POST-SETTLEMENT PATHWAY NOTICE (Schedule C para 5)
The parties acknowledge that where a Mediated Settlement Agreement is reached, the Mediator will advise them of the available pathways for giving that agreement binding legal force — including the Settlement Application under AITAR Rule 24.7 (Consent Determination with Sovereign Hash) and the Structured Settlement Track under AISTAR Part VIII (Certificate of Settlement). The Mediator shall not advise on which pathway is preferable — that is a matter for legal advice (ADR Mediation Rules 2026 Rule 5.6).
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REPRESENTATIVE'S AUTHORITY AND UNDERTAKING


Aluochier Dispute Resolution  ·  Rule 17.2  [Schedule A Part D]  ·  aluochier.co.ke

	FOR REGISTRY USE ONLY
AITAR Case Identifier:  AITAR-____-________     Date Filed:  _______________
Received by:  _____________________________     Fee Track:  Track A  /  Track B



Required by Rule 17.2 of the ADR Mediation Rules 2026. Every representative must complete and sign this Form before participating. Note on Schedule A: Rule 17.2 refers to a form prescribed in Schedule A — however the published Schedule A contains no such form. Form M4 fills this gap. It is recommended that the next revision of the ADR Mediation Rules 2026 add Schedule A Part D cross-referencing Form M4.

PART A — REPRESENTATIVE DETAILS
	Full Name of Representative
	

	National ID / Passport No.
	

	Email Address
	
	Telephone
	

	Profession / Capacity (Advocate / Lay Representative / Authorised Family Member / Other)
	

	Law Society Membership No. / Professional Registration (if applicable)
	

	Firm / Organisation (if applicable)
	

	Address
	



PART B — PARTY REPRESENTED
	Full Name of Party Being Represented
	

	AITAR Case Identifier
	

	Party's Role in Proceedings (Requesting Party / Respondent / Other)
	



PART C — AUTHORITY TO ATTEND AND SETTLE (Rule 17.1(b) and Rule 17.3)
A representative must either hold full authority to settle or be in real-time communication with a person who does. Limits of authority must be disclosed at or before the Preliminary Conference (Rule 17.3).

☐  I hold FULL authority to settle this dispute on behalf of the party named above — I am authorised to sign a Mediated Settlement Agreement binding that party.
☐  I hold LIMITED authority to settle. Any settlement agreement is subject to ratification by:
	Identity and contact of person holding full authority (if authority is limited)
	

	Method of real-time communication with that person during sessions
	



The limits of authority stated above have been communicated to the party named above and that party has authorised me to disclose them in these proceedings (Rule 17.3).

PART D — UNDERTAKING (Rule 17.2)
The undersigned undertakes:
☐  (a) to act in good faith and co-operate with the Mediator and all other parties (Rule 17.1(a));
☐  (b) to treat all parties, the Mediator, and Institution staff with respect and courtesy (Rule 17.1(d));
☐  (c) to comply with all procedural directions issued by the Mediator (Rule 17.1(e));
☐  (d) to maintain the confidentiality obligations in the Confidentiality Agreement (Form M3 / Rule 21);
☐  (e) not to present, summon, or compel the Mediator to give evidence in any subsequent proceedings (Rule 22.2 / Rule 27.2);
☐  (f) to make timely and complete disclosure of all information relevant to settlement (Rule 17.1(c));
☐  (g) to comply with the Institution's Code of Conduct for Representatives; and
☐  (h) to notify the Mediator and the Chief Executive promptly of any change in my authority or representation status.

PART E — DECLARATION
I confirm that I have authority from the party named above to represent that party in these mediation proceedings, that the information about my authority given in Part C is complete and accurate, and that I undertake to comply with all obligations in Part D and with the ADR Mediation Rules 2026 as they apply to party representatives.

	Representative:
_____________________________
Name:
_____________________________
Capacity / Role:
_____________________________
	Date:
_____________________________
Date:
_____________________________
AITAR Case Ref:
_____________________________





PART F — CONFIRMATION BY PARTY (Rule 17.2)
I, the party named in Part B, confirm that the person named in Part A is duly authorised to represent me in these mediation proceedings on the terms stated in Part C, and that I have read and understood the undertakings in Part D.

	Party Represented:
_____________________________
Name:
_____________________________
Capacity / Role:
_____________________________
	Date:
_____________________________
Date:
_____________________________
AITAR Case Ref:
_____________________________



File with the Chief Executive and provide copies to all other parties and the Mediator at or before the Preliminary Conference. Any change in representation must be notified promptly.
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MEDIATED SETTLEMENT AGREEMENT


Aluochier Dispute Resolution  ·  Rule 26  ·  aluochier.co.ke

	FOR REGISTRY USE ONLY
AITAR Case Identifier:  AITAR-____-________     Date Filed:  _______________
Received by:  _____________________________     Fee Track:  Track A  /  Track B



MEDIATED SETTLEMENT AGREEMENT
This Agreement records the terms of settlement reached in the above-captioned mediation proceedings conducted under the ADR Mediation Rules 2026. It is signed by all parties or their authorised representatives and countersigned by the Mediator as witness (Rule 26.1).

PART A — PARTIES TO THE AGREEMENT
	Full Name of Party 1
	

	Address / Contact
	



	Full Name of Party 2
	

	Address / Contact
	



	Additional Parties (if any)
	

	AITAR Case Identifier
	
	Date of Agreement
	



PART B — VOLUNTARY PARTICIPATION (Rule 26.2(d))
This Agreement is freely and voluntarily entered into by all parties. No party has been subject to duress, undue influence, or material misrepresentation in reaching this settlement.
☐  Each party confirms voluntary participation — all parties to sign in Part H.

PART C — AGREED TERMS (Rule 26.2(b))
Set out the agreed terms with sufficient specificity to be implemented without further reference to the Mediator. Attach additional sheets as required.
	Agreed Terms — Numbered Paragraphs (attach additional sheets as required)
	



PART D — CONDITIONS PRECEDENT (Rule 26.2(e))
☐  No conditions precedent — this Agreement is unconditional and immediately effective.
☐  This Agreement is conditional on the following:
	Conditions Precedent
	



PART E — LEGAL EFFECT AND POST-SETTLEMENT PATHWAY (Rule 26.2(c))
Tick ONE pathway. The parties must specify the intended legal effect.

☐  GENERAL CONTRACT: This Agreement takes effect as a binding contract. No institutional certification is sought.
☐  COURT CONSENT ORDER: This Agreement is to be presented to a court for adoption as a consent order.
☐  AITAR SETTLEMENT APPLICATION (Rule 24.7): To be filed as a Settlement Application under AITAR 2026 Rule 24.7 to obtain a Consent Determination with Sovereign Hash and Permanent Registry recording. The payment direction in Part G below is adopted (Rule 26.2(i)).
☐  AISTAR CONSENT DETERMINATION (Rule 25): To be presented to the AISTAR Tribunal for adoption as a Consent Determination under AISTAR Rule 25.
☐  AISTAR STRUCTURED SETTLEMENT TRACK (Part VIII): All primary parties confirm voluntary participation and agree that a joint Settlement Application will be filed under AISTAR Rule 60 (Rule 26.2(g)).

PART F — INSTITUTIONAL IMPLEMENTATION INSTRUCTIONS
Where implementation requires action by a bank, land registry, company registrar, or other institution, state specific instructions for each. These will be served on each institution under AITAR Rule 21 / AISTAR Rule 21 upon certification.
	Institution / Asset / Specific Action Required
	



PART G — PAYMENT DIRECTION (Rule 26.2(i) — AITAR Pathway only)
Complete only where Part E records the AITAR Settlement Application pathway. Required by Rule 26.2(i) and, where not expressly included, deemed to be included by Rule 26.2(j).
The parties hereby adopt the following payment direction: The parties (or the party against whom costs are awarded) shall pay to Aluochier Dispute Resolution (ADR): (i) the Mediator's professional fee as determined under Schedule B of the ADR Mediation Rules 2026; (ii) the administrative and institutional fees of ADR; (iii) Value Added Tax at the prevailing rate on the total fees; (iv) any approved disbursements. Payment is due within 30 days of the Certificate of Finality. ADR is authorised to deduct withholding tax at the applicable rate, to deduct the Quality Assurance Retention (20% of the Mediator's fee), and to pay the net balance to the Mediator with a payment receipt and withholding tax certificate. Cross-reference: AITAR 2026 Rule 33.7 (adjudication) / Rule 49.11 (arbitration).

PART H — SIGNATURES OF ALL PARTIES
All parties or their authorised representatives must sign. The Mediator countersigns as witness only — the Mediator does not sign as a party.

	PARTY / REPRESENTATIVE
	SIGNATURE
	DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



PART I — MEDIATOR COUNTERSIGNATURE (WITNESS ONLY — NOT A PARTY)
I countersign this Agreement as witness to the signatures of the parties. By countersigning I do not certify the legal validity of the Agreement, the adequacy of its terms, or its compliance with applicable written law — in succession matters that function is performed by the AISTAR Tribunal (Rule 25) or the SST Verifier (AISTAR Rule 64). I confirm that I have not signed this Agreement where I know it to be procured by duress, fraud, unconscionable conduct, or fundamental mistake of fact (Rule 26.3).

	Mediator — Witness Only — Not a Party:
_____________________________
Name:
_____________________________
Capacity / Role:
_____________________________
	Date:
_____________________________
Date:
_____________________________
AITAR Case Ref:
_____________________________



A Mediated Settlement Agreement executed under these Rules is binding and enforceable as a contract (Rule 26.4). Where processed as a Settlement Application under AITAR Rule 24.7, it shall upon issue of the resulting Consent Determination and Certificate of Finality carry Sovereign Hash verification, Permanent Registry recording, and full enforcement attributes.
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CLOSING CERTIFICATE


Aluochier Dispute Resolution  ·  Rule 33.3 / Rule 24.2  ·  aluochier.co.ke

CLOSING CERTIFICATE
	FOR REGISTRY USE ONLY
AITAR Case Identifier:  AITAR-____-________     Date of Certificate:  _______________
Issued by:  _____________________________     Digital Registry Entry:  Confirmed  /  Pending



PART A — MEDIATION PARTICULARS
	AITAR Case Identifier
	

	Name(s) of Party / Parties
	

	Name of Mediator
	

	Date of Commencement (Rule 8.2)
	
	Date of Conclusion
	

	Fee Track (Track A / Track B)
	
	Domestic or International Mediation
	



PART B — OUTCOME
Tick ONE outcome.

	☐  FULL SETTLEMENT — Mediated Settlement Agreement signed by all parties (Rule 26)

	☐  PARTIAL SETTLEMENT — Partial Settlement Agreement signed; mediation continues on remaining issues (Rule 26.5)

	☐  NON-SETTLEMENT — Mediation concluded without agreement

	☐  WITHDRAWAL — One or more parties withdrew from mediation (Rule 24.1(c))

	☐  TERMINATION BY MEDIATOR — Mediator declared further attempts unlikely to succeed (Rule 24.1(b))

	☐  TERMINATION — Time limit expired without settlement or extension (Rule 24.1(d))



PART C — SETTLEMENT PATHWAY (where settlement reached)
Complete this section where Part B records a full or partial settlement.
☐  Agreement to take effect as a binding contract — no institutional certification sought
☐  AITAR Settlement Application to be filed under AITAR Rule 24.7 — for Consent Determination with Sovereign Hash
☐  AISTAR Tribunal adoption — to be presented for Consent Determination under AISTAR Rule 25
☐  AISTAR Structured Settlement Track — Settlement Application to be filed under AISTAR Rule 60
☐  Court consent order — to be presented to a court of competent jurisdiction

PART D — FEES AND QUALITY ASSURANCE
☐  All fees and costs settled — no outstanding liability
☐  Outstanding amounts — details on attached final cost statement (Rule 29.7)
	Quality Assurance Retention status (Released to Mediator / Pending — Rule 30.2)
	



PART E — CERTIFICATE
This Closing Certificate is issued under Rule 33.3 of the ADR Mediation Rules 2026. It confirms the fact and date of conclusion of mediation proceedings and the outcome recorded in Part B above. This Certificate and the outcome are entered in the AITAR Digital Registry and are accessible through the ACDS.

	Chief Executive, Aluochier Dispute Resolution:
_____________________________
Name:
_____________________________
Capacity / Role:
_____________________________
	Date:
_____________________________
Date:
_____________________________
AITAR Case Ref:
_____________________________



Where a Mediated Settlement Agreement has been signed, the Institution shall upon request issue a certified copy bearing the AITAR institutional seal for use in implementation or enforcement proceedings (Rule 33.4). This Certificate is entered in the ACDS and the AITAR Digital Registry.
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PROCEDURAL NOTE


Aluochier Dispute Resolution  ·  Rule 15.3  ·  aluochier.co.ke

	FOR REGISTRY USE ONLY
AITAR Case Identifier:  AITAR-____-________     Date Filed:  _______________
Received by:  _____________________________     Fee Track:  Track A  /  Track B



Issued by the Mediator following the Preliminary Conference under Rule 15.2. Records all matters agreed. Distributed to all parties, their representatives, and the Chief Executive within 2 days of the Preliminary Conference.

PART A — PRELIMINARY CONFERENCE RECORD
	AITAR Case Identifier
	
	Date of Preliminary Conference
	

	Mediator Name
	

	Date Mediation Commenced (Rule 8.2)
	
	Mode of Preliminary Conference
	



PART B — PARTIES AND REPRESENTATIVES CONFIRMED (Rule 15.2(a))
Record name, capacity, and authority status of each person confirmed at the Preliminary Conference.
	Party 1 — Name / Representative / Authority Status
	

	Party 2 — Name / Representative / Authority Status
	

	Additional Parties / Representatives (if any)
	


☐  Authority levels confirmed and disclosed to all parties (Rule 17.3)
☐  Authority query outstanding — to be resolved by:  ___________________________

PART C — KEY ISSUES IDENTIFIED (Rule 15.2(b))
	Key Issues in Dispute — as identified and framed at the Preliminary Conference
	



PART D — DOCUMENT AND INFORMATION EXCHANGE (Rule 15.2(c))
	Documents / Position Papers to be Exchanged
	

	Exchange Deadline
	
	Format (ACDS upload / email / physical)
	

	Supporting Evidence to be Provided (and by whom)
	



PART E — MEDIATOR TERMS OF ENGAGEMENT (Rule 15.2(d))
	Fee Track Confirmed (Track A / Track B — per Chief Executive)
	
	Currency (KES / USD)
	

	Mediator's Professional Fee Rate (per Track — Schedule B)
	


☐  Co-Mediation — second Mediator name:  ___________________________  Co-Mediation fee: 1.5 times sole rate divided by 2 (Rule 13.3)
	Cancellation / Non-Attendance / Adjournment Charges (Rule 29.4)
	

	Advance Deposit Amount and Payment Deadline (Rule 29.3)
	



PART F — VENUE, MODE, LANGUAGE, AND TIMETABLE (Rule 15.2(e))
	Venue / Platform
	
	Language of Mediation (Rule 19.3)
	

	Mode (Physical / Virtual / Hybrid)
	
	Translation / Interpretation Required?
	

	Timetable for Mediation Sessions
	

	Session 1 — Date / Time
	
	Session 1 — Mode / Location
	

	Session 2 — Date / Time (if agreed)
	
	Session 2 — Mode / Location
	

	Session 3 — Date / Time (if agreed)
	
	Session 3 — Mode / Location
	

	Anticipated conclusion date (within 3 months of commencement — Rule 23.1)
	



PART G — PRELIMINARY PROTECTIVE MEASURES (Rule 15.2(f))
☐  No preliminary protective measures required.
☐  Preliminary protective measures required — details and directions below:
	Nature of Measure / Who to Act / Deadline
	


In AISTAR proceedings, Estate Preservation Orders and Administrative Preservation Orders under AISTAR Rule 19 remain in force during mediation unless the AISTAR Tribunal directs otherwise (ADR Mediation Rules 2026 Rule 5.5(a)).

PART H — SPECIAL PROCEDURES (Rule 15.2(g))
☐  Caucus permitted — protocol:  ___________________________
☐  Expert input to be received — expert name / scope:  ___________________________
☐  Multi-party mediation — procedure for managing competing positions agreed (Rule 20.2)
☐  Succession matter — AISTAR Tribunal notified of any unrepresented interests for potential joinder direction (Rule 20.3)
☐  Mediator approach agreed:  Facilitative  /  Evaluative  /  Transformative  /  Hybrid (Rule 16.4)
	Any other special procedures agreed
	



PART I — FORMS COMPLETED AND FILED
☐  Form M2 — Conflict of Interest and Independence Disclosure — filed and distributed to all parties
☐  Form M3 — Confidentiality Agreement and Undertaking — signed by all participants
☐  Form M4 — Representative's Authority and Undertaking — signed by all representatives
☐  Outstanding:  ___________________________

PART J — NEXT STEPS
	Agreed Next Steps and Responsible Party
	

	Date of Next Communication from Mediator
	





This Procedural Note is issued under Rule 15.3 of the ADR Mediation Rules 2026 and records all matters agreed at the Preliminary Conference. It is binding on the parties subject to any subsequent written agreement. Parties are invited to notify the Mediator within 3 days if any matter recorded above is disputed or incorrectly recorded.

	Mediator:
_____________________________
Name:
_____________________________
Capacity / Role:
_____________________________
	Date:
_____________________________
Date:
_____________________________
AITAR Case Ref:
_____________________________



Distribute to all parties, their representatives, and the Chief Executive within 2 days of the Preliminary Conference. File in the ACDS.
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